Poster Submission Guidelines
	Important Dates for Poster Authors

Deadlines:
Submit to

Poster in PDF format due:

May 25, 2011

Caroline Madden:
e-mail:  myhottea@aol.com

Deliver your poster to: 
WSCC 4th Floor Lobby
Thursday, June 2, 8:00 am - 12:00 pm.
On public view in the: 

WSCC 4th Floor Lobby

June 2, 8:00 am – 1:00 pm

June 3, 8:00 am – 5:00 pm

June 4, 8:00 am – 4:00 pm
Informal Poster Participant Presentations

Saturday, June 4 10:00 – 11:00 am

Pick-up 

Saturday, June 4, 2:00-4:00 pm 
Will be discarded if not picked up 


	

	


Poster Presentation Information-Overview

· One author for accepted posters and presentations is expected to register and to attend the GAS conference

· Posters will be displayed during the GAS conference to provide an opportunity for delegates to review submissions.  

· Authors can deliver their posters to the Washington State Convention Center 4th Floor Lobby, the same site as the Education Resource Center. Velcro will be supplied. 
· A dedicated poster participant presentation period has been assigned this year to provide an opportunity for delegates to meet with authors to discuss their work. Therefore Authors are expected to be present at the site during this time to discuss their research with conference attendees.

· Each poster submission can be a maximum of eight A3 size pages (including the abstract page) presented in portrait format. 

· The maximum space available for your poster will be 900mm high by 2400 wide. (This is equivalent to a 2x4 arrangement of A3 size pages). 

How Should The Poster Be Formatted?

Posters will be presented in 2 formats: a traditional poster to be presented at the seminar; and a PDF version of the poster, which will be presented and maintained on a dedicated section of the GAS web-page. 

The poster should include the following information. 

1. Author(s): Include name(s) of author(s) and the institute/organization and the relevant unit (academic/non-academic) where appropriate.  The unit, address, phone (and fax number), email address, WWW address (if applicable) of the main author should be indicated. 

2. Poster Title: A short title. 

3. Poster Abstract (Description): Approximately 300 words describing the work undertaken with reference to key results and achievements; challenges and experiences; and presentation of some overall conclusions. 

4. Main body of the poster: This may include (but is not confined to) the following: a short background/introductory section; an indication of the key aims/objectives of the work; a short overview of the methods used or actions undertaken to achieve these objectives; reference to key results and achievements; an indication of some of the challenges overcome and experiences gained; a listing of the main conclusions; and an indication of future steps/actions being planned.  
5. OPTIONAL
Relevant element of the European Standards and Guidelines (as per invitation for submission)
Approval, monitoring and periodic review of programmes and awards   

Assessment of students

Quality assurance of teaching staff

Learning resources and student support

Information systems

Public information
Guidelines for preparing a poster
Be selective with material: The poster is aiming to give a brief synopsis of your work and should be attractive to look at. You will be available to answer questions at the poster session if seminar delegates require extra detail and you can provide additional material as handouts or links to web resources if necessary. Keep the text simple and concise. Follow a “storyline” in sequencing sections and if it adds clarity use arrows. Ensure that references included in the abstract submission will be legible when reduced to A4 size for the seminar proceeding material.  

Select colours carefully. Light backgrounds are preferable. Be consistent about how you use colour for graphics, to emphasise, differentiate or add interest. 
Restrict the number of fonts (typefaces); ensure that the font size is legible from a distance of 1-2 meters (24pt recommended and minimum size for body text 16 pt). Avoid excessive use of UPPER CASE. 
Use graphics. A carefully chosen picture can speak a thousand words but please remember that you should have copyright of any pictures or cartoons you use and permission from any persons represented in photographs.

